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Desr Bernie,

Attached ere travel voucher forms for your persomnsl claiming reimbursement
for travel expanses. The white form is the original and should contain the
travelers! signature (near the left ocenter of the form) as a certificatiom for
correctnsss of voucher, The ysllow ferm should be attashed to the originel as
s carbon copy and both should be forwarded for processing,
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Full itinerary oontaining dates, time snd places of depertures and svrivals
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A1l elaims for reimbursament of expsnses (trensportation, official telegranms,
oto,) imowrred should be supportsd with paid recsipts, In the svent the
traveler has besn unshle to seowre a recelipt an explsnstion of all facts as
well az the effort made to obtainm a receipt should be furnished,

The voucher sbould reflsct the amount of travel advances received im the space
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